
Letter of Recognition 

Date: [Insert Date] 

To: [Volunteer Name] 

Address: [Volunteer Address] 

Dear [Volunteer Name], 

On behalf of [Organization Name], I would like to take a moment to express our heartfelt 

gratitude for your exceptional volunteer efforts over the past [time period]. Your dedication, 

passion, and commitment have made a significant impact on our community. 

Your work on [specific project or task] has not only contributed to the success of our initiatives 

but has also inspired those around you. We truly appreciate the countless hours you have devoted 

and the positive energy you bring to our team. 

Thank you for being an invaluable part of our organization. We are lucky to have you on our 

team, and we look forward to your continued involvement. 

Warm regards, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


