
Letter of Gratitude 

Date: [Insert Date] 

[Volunteer Name] 

[Volunteer Address] 

Dear [Volunteer Name], 

On behalf of [Organization/Team Name], I would like to extend our heartfelt gratitude for your 

dedicated service as a volunteer. Your commitment and hard work have made a significant 

impact on our community and the lives of those we serve. 

We truly appreciate the time, energy, and passion you contributed during [specific event or 

timeframe]. Your efforts helped us achieve [specific achievements or goals]. It is volunteers like 

you who make a difference. 

As a small token of our appreciation, we would like to invite you to [mention any appreciation 

event, or gift]. We hope to see you there! 

Once again, thank you for your invaluable support. We look forward to working with you in the 

future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


