
Letter of Commendation 

Date: [Insert Date] 

To: [Volunteer's Name] 

[Volunteer's Address] 

Dear [Volunteer's Name], 

We are writing to express our heartfelt gratitude for your outstanding contributions as a volunteer 

at [Organization's Name]. Your dedication and commitment have made a profound impact on 

our community. 

Your efforts during [specific event or project] have been invaluable. You demonstrated 

exceptional skills in [specific skills/qualities], and your willingness to go above and beyond has 

inspired both your peers and the individuals we serve. 

In recognition of your contributions, we would like to commend you for your remarkable work. 

Your impact will be felt long after your time with us, and we are truly grateful for the positive 

change you have fostered. 

Thank you once again for your service. We hope to continue our relationship with you in the 

future. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization's Name] 

[Contact Information] 


