
Letter of Acknowledgment 

Date: [Insert Date] 

[Volunteer's Name] 

[Volunteer's Address] 

[City, State, Zip Code] 

Dear [Volunteer's Name], 

We are writing to express our heartfelt gratitude for your exceptional contributions as a volunteer 

with [Organization Name]. Your dedication and commitment to our mission have made a 

significant impact on the community. 

During your time with us, you have contributed [specifically mention contributions, e.g., "over 

100 hours of service, organizing events, and assisting in community outreach"]. Your efforts 

have helped us [mention impact, e.g., "raise awareness, provide essential services, and inspire 

others"]. 

We appreciate your hard work, positivity, and the enthusiasm you brought to our team. It is 

volunteers like you who help us fulfill our goals and improve the lives of those we serve. 

Thank you once again for your invaluable support. We look forward to the possibility of working 

together in the future. 

Warm regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


