
Letter of Recognition 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Recognition for Your Support in Projects 

Dear [Recipient's Name], 

I am writing to express my heartfelt appreciation for your invaluable support during [Project 

Name/Description]. Your dedication and expertise played a crucial role in the success of this 

initiative. 

Thanks to your efforts, we were able to achieve [specific achievement or outcome]. Your 

contribution not only helped in the completion of the project but also inspired the entire team to 

strive for excellence. 

As we move forward, I look forward to continuing our collaboration on future projects. Thank 

you once again for your commitment and support. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 


