Acknowledgment of Exceeding Performance
EXxpectations

Date: [Insert Date]
Dear [Employee's Name],

| am pleased to formally acknowledge your exceptional performance during the [specific time
period] at [Company Name]. Your contributions have consistently exceeded our expectations
and have greatly enhanced our team's achievements.

Your dedication to [specific task or project] and your ability to [specific skills or
accomplishments] have not gone unnoticed. The results you have delivered are a testament to
your hard work and commitment to excellence.

Thank you for your outstanding efforts and for being an integral part of our team. We look
forward to seeing your continued success in the future.

Best regards,
[Your Name]

[Your Job Title]
[Company Name]



