
Vendor Cooperation in Upholding Company 

Policies 

Date: ______________________ 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We would like to take this opportunity to express our appreciation for the partnership we have 

built together. As we continue to work towards common goals, it is crucial that we uphold the 

policies and values that define our company. 

To ensure a successful collaboration, we kindly ask that your team adheres to the following 

policies: 

• Compliance with all applicable regulations and laws. 

• Commitment to ethical business practices. 

• Respect for confidentiality and proprietary information. 

• Adherence to our sustainability and diversity initiatives. 

We believe that by following these principles, we can foster a working environment that is 

respectful, productive, and aligned with our shared objectives. 

Thank you for your understanding and cooperation. We look forward to your continued 

partnership. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


