
Supplier Risk Assessment Discussion Letter 

Date: [Insert Date] 

To, 

[Supplier Name] 

[Supplier Address] 

Dear [Supplier Contact Name], 

Subject: Supplier Risk Assessment Discussion 

We hope this letter finds you well. As part of our ongoing commitment to ensuring quality and 

reliability in our supply chain, we would like to schedule a discussion with you regarding a 

recent supplier risk assessment conducted on your organization. 

During this discussion, we aim to cover the following key areas: 

• Overview of the risk assessment findings 

• Identification of potential risks 

• Strategies for risk mitigation 

• Availability of resources for support 

We believe that open communication regarding these matters is essential to maintaining a 

healthy business relationship. Please let us know your availability for a meeting in the coming 

weeks so we can discuss this further. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


