
Vendor Best Practices Audit Notification 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Notification of Upcoming Best Practices Audit 

Dear [Vendor Contact Name], 

We hope this message finds you well. As part of our commitment to ensuring quality and 

compliance across our supply chain, we will be conducting a Best Practices Audit of our 

vendors. 

This audit will take place on [Insert Date] and will be focused on the following areas: 

• Compliance with contractual obligations 

• Quality assurance processes 

• Sustainability practices 

• Risk management protocols 

Please be prepared to provide the necessary documentation and access to relevant personnel 

during the audit. If you have any questions or need further clarification, do not hesitate to reach 

out. 

Thank you for your cooperation and continued partnership. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


