
Account Transaction Review 

Date: [Insert Date] 

To: [Customer Name] 

[Customer Address] 

[City, State, Zip Code] 

Dear [Customer Name], 

We are writing to inform you that we have completed our review of your account transactions for 

the period of [Insert Period]. During this review, we examined all transactions, and we would 

like to provide you with a summary of our findings. 

Transaction Summary 

• Date: [Transaction Date] - Amount: [Transaction Amount] - Description: [Transaction 

Description] 

• Date: [Transaction Date] - Amount: [Transaction Amount] - Description: [Transaction 

Description] 

• Date: [Transaction Date] - Amount: [Transaction Amount] - Description: [Transaction 

Description] 

If you have any questions concerning the transactions or if you think any discrepancies exist, 

please feel free to contact us at [Contact Number] or [Email Address]. We are here to assist you. 

Thank you for your continued trust in us. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[Phone Number] 

[Email Address] 


