Account Review and Error Resolution

Date: [Insert Date]
[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

To: [Recipient Name]
[Recipient Title]
[Company Name]
[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to request a review of my account (JAccount Number]) as | have identified potential
errors that need to be addressed.

Upon reviewing my recent transactions, | noticed [describe the specific error or issue]. | believe
this requires correction to ensure the accuracy of my account balance and transaction history.

Please find attached the relevant documentation supporting my claim, including [list the
documents, e.g., transaction receipts, statements, etc.].

| would appreciate it if you could investigate this matter at your earliest convenience and provide
a response regarding the findings and next steps for resolution.

Thank you for your prompt attention to this matter. | look forward to your reply.

Sincerely,



[Your Name]



