Supplier Collaboration Review Session
Invitation

Date: [Insert Date]

To: [Supplier Name]

From: [Your Company Name]
Dear [Supplier Contact Name],

We hope this message finds you well. We would like to invite you to a Supplier Collaboration
Review Session to discuss our ongoing partnership and identify areas for improvement.

Details of the Meeting:
o Date: [Insert Date]
e Time: [Insert Time]

e Location: [Insert Location or Virtual Link]

During this session, we will review key performance indicators, address any challenges, and
explore opportunities for enhancing our collaboration.

Please confirm your availability by [Insert RSVP Date]. We look forward to your positive
response.

Best regards,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



