
Inquiry Regarding Termination Clauses 

Date: [Insert Date] 

[Supplier's Name] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Contact Name], 

We hope this message finds you well. As part of our ongoing review of our contractual 

arrangements, we would like to inquire about the termination clauses outlined in our current 

supplier agreement. 

Specifically, we are seeking clarification on the following points: 

• Conditions under which either party may terminate the agreement. 

• Notice period required for termination. 

• Any penalties or repercussions for early termination. 

• Procedure for notifying parties of termination. 

Understanding these terms is critical for maintaining a transparent and mutually beneficial 

relationship. We look forward to your prompt response to these inquiries. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


