
Supplier Terms and Conditions Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Supplier Name] 

[Supplier Company Name] 

[Supplier Company Address] 

[City, State, ZIP Code] 

Dear [Supplier Name], 

We hope this message finds you well. As part of our commitment to ensuring compliance and 

understanding the terms that govern our partnership, we would like to request clarification on the 

following aspects of your Terms and Conditions: 

1. Payment Terms: Please provide details regarding the specific payment terms and 

conditions. 

2. Delivery Schedule: Clarification on the expected delivery timelines for orders. 

3. Quality Assurance: Information on your quality assurance procedures and warranties. 

4. Termination Clause: A deeper understanding of the termination conditions stated. 

Your prompt response will assist us in aligning our operational procedures with your standards. 

We appreciate your cooperation in this matter. 

Thank you for your attention to this inquiry. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


