
Vendor Contract Adherence Assessment 

Date: [Insert Date] 

To: [Vendor's Name] 

Address: [Vendor's Address] 

Dear [Vendor's Name], 

We hope this message finds you well. As part of our ongoing commitment to ensuring 

compliance and fostering productive partnerships, we are conducting a Vendor Contract 

Adherence Assessment. 

This assessment aims to evaluate your adherence to the terms and conditions outlined in our 

contractual agreement dated [Insert Contract Date]. The following areas will be assessed: 

• Delivery timelines 

• Quality of goods/services provided 

• Response to issues and disputes 

• Compliance with payment terms 

• Any other relevant contractual obligations 

Please provide any necessary documentation and feedback regarding your performance in these 

areas by [Insert Deadline]. We value your cooperation and look forward to our continued 

partnership. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


