
Vendor Compliance Review Invitation 

Dear [Vendor's Name], 

We hope this message finds you well. As part of our commitment to maintaining quality and 

compliance within our supply chain, we would like to invite you to participate in our upcoming 

vendor compliance review. 

Date: [Date of Review] 

Time: [Time of Review] 

Location: [Location or Virtual Meeting Link] 

During the review, we will assess your compliance with our policies and standards, discuss any 

areas for improvement, and address any questions you may have. 

Please confirm your attendance by [RSVP Date] by replying to this email or contacting us at 

[Contact Information]. 

We appreciate your cooperation and look forward to our continued partnership. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


