
Vendor Compliance Audit Request 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Subject: Request for Vendor Compliance Audit 

Dear [Vendor Contact Name], 

We are reaching out to request your cooperation in completing a compliance audit as part of our 

ongoing commitment to ensure quality and adherence to regulatory standards. 

As a valued partner, we believe it's essential to maintain transparency and uphold the integrity of 

our business practices. The compliance audit will encompass an evaluation of various aspects 

including but not limited to: 

• Quality Control Procedures 

• Financial Reporting 

• Compliance with Contracts 

• Health and Safety Standards 

Please provide the necessary documentation and arrange for an on-site audit to take place by 

[Insert Date]. Our audit team will reach out to coordinate specifics, and we appreciate your 

prompt attention to this matter. 

If you have any questions or concerns regarding this request, please do not hesitate to contact me 

directly at [Your Contact Information]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


