
Request for Enhancement in Order Accuracy 

Date: [Insert Date] 

To: [Supplier's Name] 

[Supplier's Address] 

Dear [Supplier's Name], 

I hope this message finds you well. We appreciate your ongoing partnership and the quality of 

products you provide to us. However, we have noticed some discrepancies in recent orders that 

we would like to address to enhance the accuracy of our transactions. 

To ensure our mutual success, we kindly request your assistance in implementing measures to 

improve order accuracy. Specifically, we have experienced issues with: 

• Incorrect quantities delivered. 

• Wrong product specifications. 

• Delays in order fulfillment. 

We believe that with better communication and improved processes, we can both benefit 

significantly. We suggest setting up a meeting to discuss potential strategies that could help in 

addressing these challenges. Please let us know a convenient time for you. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


