
Vendor Service Agreement Negotiation 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

I hope this message finds you well. As part of our ongoing partnership and in light of our recent 

discussions, I would like to propose a negotiation regarding our current service agreement. 

We appreciate the value your services bring to our operations; however, we believe that there are 

opportunities for us to further enhance the offerings and ensure mutual benefits for both parties. 

In particular, we would like to explore: 

• Improved pricing structures 

• Enhanced service delivery timelines 

• Additional value-added services 

We are eager to schedule a meeting at your earliest convenience to discuss these points in detail. 

Please let us know a suitable time for you, and we will do our best to accommodate. 

Thank you for your attention to this matter. We look forward to your response and to continuing 

our successful collaboration. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


