Vendor Engagement for Value-Added
Services

Date: [Insert Date]

To: [Vendor Name]

Address: [Vendor Address]
Dear [Vendor Contact Name],

We hope this message finds you well. We are reaching out to discuss potential value-added
services that your organization can provide to enhance our partnership.

We believe that these services could greatly benefit both parties by [insert specific benefits, e.g.,
improving efficiency, reducing costs, etc.]. Our preliminary thoughts include:

o [Value-Added Service 1]
e [Value-Added Service 2]
e [Value-Added Service 3]

We would appreciate the opportunity to meet with you to explore these options further. Please let
us know your availability for a meeting in the coming weeks.

Thank you for your continued partnership. We look forward to your response.
Best regards,

[Your Name]

[Your Job Title]

[Your Company]

[Your Contact Information]



