
Vendor Contract Amendment Proposal 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We hope this message finds you well. We are writing to propose an amendment to our existing 

vendor contract dated [Insert Original Contract Date] between [Your Company Name] and 

[Vendor Name]. 

As part of our ongoing efforts to enhance our partnership and drive greater value, we would like 

to introduce the following value-added services: 

• [Service 1: Brief Description] 

• [Service 2: Brief Description] 

• [Service 3: Brief Description] 

We believe that these additional services will not only enhance our operational efficiencies but 

also lead to improved outcomes for both parties. To accommodate these changes, we propose the 

following adjustments to the contract: 

1. Amendment to Section [X]: [Details of the proposed amendment] 

2. Adjustment in pricing: [Details on cost implications] 

3. Timeline for implementation: [Details on timeline] 

We are looking forward to your feedback on this proposal and are open to discussions to better 

tailor these amendments to our mutual benefit. Please feel free to contact us at [Your Phone 

Number] or [Your Email Address]. 

Thank you for your attention to this matter. We appreciate your partnership and look forward to 

your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 



[Your Company Address] 

[City, State, Zip Code] 


