Request for Year-End Supplier Incentives

Date: [Insert Date]

[Supplier's Name]

[Supplier's Address]

[City, State, Zip Code]

Dear [Supplier's Contact Name],

| hope this message finds you well. As we approach the end of the year, | would like to take this
opportunity to discuss our partnership and the potential for year-end incentives that could benefit
both our organizations.

Throughout the year, we have greatly valued your services and support. Your commitment to
quality and timely deliveries has significantly contributed to our success, and we would like to
explore ways to recognize and reward this collaboration.

We believe that implementing year-end incentives could strengthen our ongoing relationship and
encourage continued excellence in our joint endeavors. We would appreciate the chance to

discuss potential incentive structures that could be mutually beneficial.

Thank you for considering our request. | look forward to your positive response and hope to
arrange a meeting soon to discuss this further.

Warm regards,
[Your Name]
[Your Position]
[Your Company]

[Your Contact Information]



