
Request for Competitive Freight Rates 

Date: [Insert Date] 

To: [Vendor's Name] 

[Vendor's Company Name] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

We hope this message finds you well. As we continually strive to optimize our logistics 

operations, we are currently reviewing our freight options and are reaching out to select vendors 

for competitive freight rates. 

We would appreciate if you could provide us with your best freight rate options for the following 

services: 

• Shipping Method: [Air, Sea, Land] 

• Origin: [City/Location] 

• Destination: [City/Location] 

• Expected Shipment Volume: [Volume/Weight] 

Additionally, please include any pertinent details regarding lead times, transit times, and special 

service offerings that you may have. 

We value our partnership and are looking forward to your competitive proposal. Please respond 

by [Insert Deadline] so that we can proceed accordingly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Company Address] 

[Email Address] 

[Phone Number] 


