
Vendor Partnership Agreement 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address Line 1] 

[Vendor Address Line 2] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We are pleased to initiate our partnership with [Vendor Company Name] to enhance our supply 

chain efficiency and ensure timely deliveries. We recognize the critical role you play in our 

operations and are excited to work together to streamline our processes. Below are key points we 

believe will foster a productive collaboration: 

1. Delivery Schedule 

We agree to establish a consistent delivery schedule to optimize inventory management and 

ensure product availability. Proposed times are [insert proposed schedule]. 

2. Communication Protocols 

Clear communication is vital. Please designate primary contacts for urgent issues and routine 

updates, ensuring all communications are responded to within [insert time frame]. 

3. Quality Assurance 

To uphold quality standards, we request that you send samples of new products for our approval 

before full-scale deliveries begin. 

4. Performance Metrics 

We will track delivery performance based on quality, timeliness, and service. We can schedule 

regular meetings to review these metrics and make necessary adjustments. 

We are confident that this partnership will lead to outstanding results for both parties. Please 

confirm your acceptance of these terms at your earliest convenience. 

Thank you for your support and commitment. We look forward to a successful collaboration! 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company Name] 

[Your Contact Information] 


