
Vendor Business Continuity Collaboration 

Date: [Insert Date] 

To: [Vendor Name] 

[Vendor Address] 

[City, State, Zip] 

Dear [Vendor Contact Name], 

As we continue to prioritize operational resilience and ensure uninterrupted service delivery, we 

are reaching out to discuss our ongoing collaboration in business continuity planning. 

In light of recent developments, it is crucial for both our organizations to align on strategies and 

protocols that will support our mutual interests in the face of unforeseen events. We believe that 

a robust partnership will not only safeguard our operations but also enhance our competitive 

advantage. 

We would like to propose a meeting to discuss the following: 

• Current business continuity plans in place 

• Potential risks and mitigation strategies 

• Collaboration on resources and support systems 

• Communication protocols during disruptions 

Please let us know your availability for a meeting within the next two weeks. We are looking 

forward to working together closely to enhance our business continuity efforts. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


