
Supplier Compliance Audit Notification 

Date: [Insert Date] 

[Supplier Name] 

[Supplier Address] 

[City, State, Zip Code] 

Dear [Supplier Contact Name], 

We hope this message finds you well. As part of our ongoing commitment to ensuring quality in 

our supply chain, we would like to inform you that your company is scheduled for a compliance 

audit. The audit will take place on [Insert Audit Date] at your facility. 

The purpose of this audit is to evaluate compliance with our standards and regulations. Our audit 

team will review various aspects of your operations, including but not limited to: 

• Quality control processes 

• Compliance with safety regulations 

• Adherence to contractual obligations 

Please ensure that all relevant documents are prepared and available for the audit team. We 

request your cooperation in making this process as smooth as possible. 

Should you have any questions or require further clarification, do not hesitate to reach out to us. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


