
Vendor Compliance Improvement Plan 

Request 

Date: [Insert Date] 

To, 

[Vendor's Name] 

[Vendor's Address] 

[City, State, ZIP Code] 

Dear [Vendor's Contact Name], 

Subject: Request for Vendor Compliance Improvement Plan 

We hope this message finds you well. We appreciate our ongoing partnership and the value that 

your services add to our operations. However, we have identified some areas where compliance 

with our standards and expectations has not been met. 

To maintain the integrity of our collaboration and ensure that we both meet our compliance 

obligations, we kindly request a detailed Vendor Compliance Improvement Plan. This plan 

should outline the steps your organization intends to take to address the following concerns: 

• [Specify compliance issue 1] 

• [Specify compliance issue 2] 

• [Specify compliance issue 3] 

Please submit the improvement plan by [Insert Deadline]. We believe that with your cooperation, 

we can resolve these issues effectively and continue our successful relationship. 

Thank you for your immediate attention to this important matter. Should you have any questions 

or require further details, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


