Vendor Compliance Audit Findings
Summary

Date: [Insert Date]
To: [Vendor Name]
From: [Your Company Name]

Subject: Summary of Compliance Audit Findings

Introduction

This letter summarizes the findings from the recent compliance audit conducted on [Insert Date]
regarding your organization's adherence to stipulated standards and agreements.

Audit Findings
e Finding 1: [Description of finding 1]

e Finding 2: [Description of finding 2]
e Finding 3: [Description of finding 3]

Recommendations

We recommend the following actions to address the audit findings:
1. [Recommendation for finding 1]

2. [Recommendation for finding 2]
3. [Recommendation for finding 3]

Conclusion

We appreciate your cooperation during the audit process and look forward to working together to
resolve these issues promptly. Please send us a corrective action plan by [insert deadline].

Best Regards,

[Your Name]
[Your Title]



[Your Company Name]
[Your Contact Information]



