
Vendor Compliance Audit Checklist Request 

Date: [Insert Date] 

To: [Vendor's Name] 

Address: [Vendor's Address] 

Dear [Vendor's Contact Name], 

We hope this message finds you well. As part of our ongoing commitment to maintaining 

compliance and ensuring the highest standards in our operations, we are conducting a vendor 

compliance audit. 

We kindly request that you complete the attached checklist and return it to us by [Insert Due 

Date]. This information will assist us in evaluating our partnership and ensuring that all 

compliance requirements are met. 

The checklist includes key areas of compliance such as: 

• Quality Assurance 

• Regulatory Compliance 

• Safety Standards 

• Environmental Regulations 

• Data Security Policies 

If you have any questions or require further clarification regarding the checklist, please do not 

hesitate to contact us at [Insert Contact Information]. 

Thank you for your cooperation and attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


