
Invitation to Vendor Joint Venture Meeting 

Dear [Vendor's Name], 

We are pleased to invite you to a joint venture meeting to discuss potential collaboration 

opportunities between our organizations. This meeting aims to explore ways we can work 

together to achieve mutual growth and success. 

Date: [Insert Date]  

Time: [Insert Time]  

Location: [Insert Location]  

Duration: Approximately [Insert Duration] 

Please confirm your attendance by [RSVP Date]. We look forward to your valuable insights and 

a productive discussion. 

Best regards, 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Contact Information] 


