
Acknowledgment of Finalized Agreement 

Date: [Insert Date] 

To, 

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address Line 1]  

[Address Line 2]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to acknowledge the finalized agreement between [Your Company/Organization 

Name] and [Recipient's Company/Organization Name] dated [Insert Agreement Date]. This 

agreement outlines the terms and conditions discussed and agreed upon during our previous 

meetings. 

We appreciate your cooperation and look forward to a successful partnership moving forward. 

Please feel free to reach out if you have any questions or require further information. 

Thank you for your attention. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company/Organization Name]  

[Your Contact Information] 


