Letter of Suggested Revisions to Vendor
Agreement

Date: [Insert Date]

[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Vendor's Name]
[Vendor's Position]
[Vendor's Company]
[Vendor's Address]
[City, State, Zip Code]

Dear [Vendor's Name],

| hope this message finds you well. I am writing to discuss our current vendor agreement dated
[Insert Agreement Date], specifically regarding a few stipulations that | believe could benefit
from revisions.

Proposed Revisions:

1. Section [Insert Section Number]: [Summarize suggested change and reason]
2. Section [Insert Section Number]: [Summarize suggested change and reason]
3. Section [Insert Section Number]: [Summarize suggested change and reason]

These revisions aim to enhance our collaboration and ensure both parties' needs are effectively
met. | am looking forward to discussing these suggestions further and am happy to arrange a
meeting at your convenience to address any questions or concerns you may have.

Thank you for considering these revisions. | appreciate your attention to this matter and look
forward to your feedback.

Sincerely,
[Your Name]

[Your Position]
[Your Company]



