
Proposal for Adjustments to Vendor Contract 

Terms 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Proposal for Contract Adjustments 

Dear [Vendor Contact Name], 

I hope this message finds you well. I am writing to discuss some potential adjustments to our 

existing vendor contract dated [Insert Contract Date]. After a thorough review of our current 

agreement and considering the evolving needs of our business, we believe that certain 

modifications could enhance our partnership. 

Specifically, we would like to propose the following adjustments: 

• Modification of payment terms to [insert proposed terms]. 

• Adjustment of delivery timelines to [insert proposed delivery schedule]. 

• Revising the pricing structure to better reflect [insert relevant details]. 

We believe these adjustments will lead to a more efficient workflow and mutually beneficial 

outcomes. We are committed to maintaining a strong partnership and are open to further 

discussions to arrive at an agreeable resolution. 

Please let me know a convenient time for us to discuss this further. Thank you for considering 

our proposal, and I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


