
Letter for Vendor Stipulation Amendments 

Date: [Insert Date] 

To: [Vendor's Name] 

[Vendor's Position] 

[Vendor's Company] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

I hope this message finds you well. We appreciate the partnership we've established and the 

value you bring to our business. We are writing to discuss the current stipulations outlined in our 

agreement dated [Insert Agreement Date]. 

After reviewing our terms, we believe that a few amendments could enhance our collaboration 

and ensure mutual benefit. Specifically, we would like to address the following stipulations: 

• Amendment to [Specify Stipulation #1] 

• Adjustment to [Specify Stipulation #2] 

• Revision of [Specify Stipulation #3] 

We believe these changes will lead to more effective outcomes and look forward to your 

thoughts on this matter. Please let us know a convenient time for you to discuss this further. 

Thank you for your attention to this matter. We look forward to your response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


