
Inquiry Regarding Vendor Flexibility 

Options 

Dear [Vendor's Name], 

I hope this message finds you well. I am reaching out to discuss our current partnership and 

explore any flexibility options you may offer to accommodate our evolving needs. 

Specifically, we are interested in understanding any potential adjustments regarding payment 

terms, delivery schedules, or product specifications that could enhance our collaboration. 

Could we schedule a time to discuss this in further detail? Your support and flexibility would be 

invaluable as we continue to work together. 

Thank you for considering our request. I look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


