
Request for Tailored Adjustments in Vendor 

Contracts 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Vendor's Name] 

[Vendor's Position] 

[Vendor's Company] 

[Vendor's Company Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

I hope this message finds you well. As we continue to work together, I would like to discuss 

potential tailored adjustments to our current contract that could enhance our collaboration and 

drive mutual benefits. 

Given our evolving needs and the dynamic nature of our industry, I believe that specific 

modifications could better align our expectations and requirements. I would appreciate the 

opportunity to schedule a meeting to review the current terms and explore customization options. 

Thank you for considering this request. I look forward to your response and am hopeful we can 

arrange a time to discuss this matter further. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company] 


