
Request for Pricing Analysis 

Date: [Insert Date] 

[Supplier's Name] 

[Supplier's Address] 

[City, State, ZIP Code] 

Dear [Supplier's Contact Name], 

I hope this message finds you well. I am writing to request a pricing analysis for our upcoming 

project related to [Brief Description of the Project]. We are currently assessing our options and 

would appreciate your insights on the pricing structure of your offerings. 

Specifically, we would like to know: 

• Your current pricing for [specific products/services] 

• Any volume discounts or promotional offers available 

• Payment terms and conditions 

We're looking to make a decision by [Insert Deadline], so your prompt response would be 

greatly appreciated. If you require any additional information to facilitate this analysis, please do 

not hesitate to reach out. 

Thank you for your assistance. We look forward to your prompt reply. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


