
Vendor Risk Assessment Proposal 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We hope this message finds you well. As part of our commitment to maintaining a secure and 

compliant operational environment, we are conducting a vendor risk assessment to evaluate 

potential risks associated with our partnership. 

This assessment aims to identify, analyze, and mitigate any risks that may arise during our 

collaboration. We value your cooperation in providing the necessary information to facilitate this 

process. The proposed assessment will cover the following areas: 

• Data Security Measures 

• Compliance with Regulatory Standards 

• Access Controls and Protocols 

• Incident Response and Management 

• Financial Stability and Business Continuity 

We would like to schedule a meeting to discuss this proposal further and outline the next steps. 

Please let us know your availability over the next two weeks. 

Thank you for your attention to this important matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


