
Supplier Partnership Reconciliation 

Approach 

Date: [Insert Date] 

To: [Supplier Name] 

Address: [Supplier Address] 

Dear [Supplier Contact Name], 

We hope this message finds you well. As part of our ongoing commitment to fostering a strong 

partnership, we would like to propose a reconciliation approach to ensure that our collaborative 

efforts are aligned and mutually beneficial. 

Purpose of Reconciliation 

The aim of this reconciliation is to review our current agreements, assess performance metrics, 

and identify areas for improvement. By working together, we can enhance the efficiency and 

effectiveness of our partnership. 

Proposed Steps 

1. Initial Review Meeting: Set a date to discuss our current agreements and performance. 

2. Data Sharing: Exchange necessary documentation to facilitate transparent evaluation. 

3. Analysis: Assess performance metrics to identify successes and areas for enhancement. 

4. Follow-Up: Schedule a meeting to discuss findings and propose actionable steps. 

We believe that this approach will not only strengthen our partnership but will also lead to 

mutual growth and success. Kindly confirm your availability for the initial review meeting 

within the next two weeks. 

Thank you for your continued partnership. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


