Vendor Compliance Audit Notification

Dear [Vendor Name],

We hope this message finds you well. As part of our ongoing commitment to maintaining high
standards of compliance and quality, we are notifying you of an upcoming vendor compliance
audit scheduled for [Date].

The audit will cover the following areas:

e Quality Assurance
« Regulatory Compliance
« Financial Practices
e Operational Procedures

Please ensure that all relevant documentation is prepared and accessible for our audit team. Your
cooperation during this process is crucial and much appreciated.

If you have any questions or concerns, please do not hesitate to reach out to us at [Contact
Information].

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company]
[Contact Information]



