Vendor Logistics Aid Request

Date: [Insert Date]
To: [Vendor Name]
[Vendor Address]
Dear [Vendor Contact Name],
| hope this message finds you well. | am writing to formally request your assistance with
logistics for our upcoming project, [Project Name], scheduled to begin on [Start Date]. We
greatly value our partnership and believe your support will be instrumental in the success of this
project.
We are looking for logistics support in the following areas:

o Transportation of materials to [Destination]

« Storage solutions during the project timeline

« Site delivery scheduling and management
Could you please provide us with your availability and any relevant cost estimates? We would
like to finalize arrangements by [Deadline Date] to ensure everything is in place. Your expertise
in logistics is crucial to meet our project's demands effectively.
Thank you for considering our request. | look forward to your prompt response.
Sincerely,
[Your Name]
[Your Position]

[Your Company Name]

[Your Contact Information]



