
Inquiry for Logistical Solutions 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, ZIP Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

 

[Vendor Name] 

[Vendor Position] 

[Vendor Company] 

[Vendor Address] 

[City, State, ZIP Code] 

 

Dear [Vendor Name], 

I hope this message finds you well. I am writing to inquire about your logistical solutions to 

support our operations at [Your Company]. As we are looking to optimize our supply chain and 

improve efficiency, we are interested in learning more about the services you offer. 

Specifically, we would like to understand: 

• Your available transportation options 

• Warehouse and distribution capabilities 

• Technology solutions for tracking and reporting 

• Pricing structures and contract terms 



Please let us know if you would be available for a meeting or a call to discuss this further. We 

look forward to your prompt response. 

 

Thank you for your attention. 

 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


