
Vendor Rate Negotiation Proposal 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

I hope this message finds you well. We appreciate the partnership that we have developed and 

value the services your company provides. As we approach the renewal of our contract, we 

would like to discuss the current rates and explore potential adjustments that could benefit both 

parties. 

Considering the current market trends and our ongoing collaboration, we believe there is an 

opportunity for us to negotiate more favorable rates. We have observed several competitive 

offers in the market, and we would like to ensure that our partnership remains mutually 

beneficial. 

We propose to meet on [insert proposed date] to discuss this in further detail. We are confident 

that we can find a solution that serves both of our interests effectively. Please let us know if the 

suggested date works for you or if there is an alternative that you would prefer. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


