
Supplier Financial Review Suggestion 

Date: [Insert Date] 

To: [Supplier's Name] 

From: [Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Supplier's Name], 

I hope this message finds you well. As part of our ongoing effort to maintain a strong partnership 

and ensure mutual success, we would like to propose a financial review meeting to assess our 

current collaboration and explore potential improvements. 

During the review, we aim to discuss the following: 

• Current financial performance and stability 

• Payment terms and conditions 

• Opportunities for cost reduction 

• Future projections and strategic alignment 

Please let us know your availability for a meeting within the next two weeks. We believe that 

this review will benefit both parties and further strengthen our relationship. 

Thank you for your attention. We look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 


