Vendor Price Comparison for Service Level
Enhancement

Date: [Insert Date]

To: [Vendor Name]

Address: [Vendor Address]

Dear [Vendor Contact Name],

We are currently in the process of evaluating our service providers to enhance our service levels

while ensuring cost-effectiveness. In this regard, we have compared your pricing with other
vendors providing similar services.

Vendor Name Service Description Price Service Level
[Vendor 1] [Service 1 Description] [Price 1] [Service Level 1]
[Vendor 2] [Service 2 Description] [Price 2] [Service Level 2]

[Your Company] [Your Service Description] [Your Price] [Your Service Level]

We would like to discuss further how we can align our needs with your offerings to optimize our
partnership. Please let us know a convenient time for you to meet. Your prompt response will be
greatly appreciated.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Position]

[Your Company Name]
[Your Contact Information]



