
Vendor Price Comparison for Quality 

Evaluation 

Date: [Insert Date] 

To: [Vendor Name] 

From: [Your Company Name] 

Subject: Vendor Price Comparison for Quality Evaluation 

Dear [Vendor Contact Name], 

We appreciate your ongoing partnership with [Your Company Name]. As part of our 

commitment to maintaining quality standards and optimizing our procurement processes, we are 

conducting a vendor price comparison for our upcoming project. 

Please see the table below for a comparison of prices and quality factors from multiple vendors: 

Vendor Name Product/Service Description Price Quality Rating 

[Vendor A] [Description of Product/Service] [Price] [Quality Rating] 

[Vendor B] [Description of Product/Service] [Price] [Quality Rating] 

[Vendor C] [Description of Product/Service] [Price] [Quality Rating] 

Based on our evaluation, we will be making informed decisions regarding our vendor 

partnerships. We would appreciate it if you could provide us with any additional information 

regarding your product's specifications or any promotional offers available. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


