[Your Name]

[Your Position]

[Your Company]

[Your Company Address]

[Date]

[Vendor Name]

[Vendor Position]

[Vendor Company]

[Vendor Address]

Dear [Vendor Name],

I hope this message finds you well. I am reaching out to propose a discussion regarding a
strategic alliance between [Your Company] and [Vendor Company]. Given the complementary
strengths of our organizations, | believe there is significant potential for collaboration that could
benefit both parties.

We are particularly interested in exploring opportunities in the areas of [specific areas of interest
or collaboration]. I would appreciate the chance to schedule a meeting at your earliest

convenience to discuss this further.

Please let me know your availability over the next couple of weeks, and I will do my best to
accommodate. | look forward to your positive response.

Thank you for considering this opportunity.
Best regards,

[Your Name]

[Your Position]

[Your Company]

[Your Contact Information]



