
Vendor Sponsorship Agreement Discussion 

Date: [Insert Date] 

To: [Vendor Name] 

[Vendor Address] 

Dear [Vendor Contact Name], 

We hope this message finds you well. We are reaching out to discuss the potential of a 

sponsorship agreement between [Your Company Name] and [Vendor Name]. Our upcoming 

event, [Event Name], is poised to attract a significant audience, and we believe your brand would 

be a valuable addition to our sponsorship roster. 

We would like to schedule a meeting to discuss the terms and benefits of this sponsorship 

opportunity. We are confident that a partnership can be mutually beneficial, providing [Vendor 

Name] with great exposure and engagement with our audience. 

Please let us know your availability for a discussion in the coming weeks. We look forward to 

your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


