
[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Vendor's Name] 

[Vendor's Company Name] 

[Vendor's Company Address] 

[City, State, Zip Code] 

Subject: Appeal for Increased Vendor Support Services 

Dear [Vendor's Name], 

I hope this message finds you well. I am writing to discuss our current vendor support services 

and explore the possibility of increasing the level of support provided to us. 

As you are aware, our partnership has been beneficial for both parties, and we greatly appreciate 

the services you have provided so far. However, due to our recent growth and increased demand 

for our products, we have identified areas where enhanced vendor support would significantly 

improve our operational efficiency and customer satisfaction. 

We believe that an augmentation in support services, such as [specific services needed, e.g., 

faster response times, additional training, etc.], would streamline our processes and better enable 

us to meet our customers' needs. 

I would appreciate the opportunity to discuss this matter further and explore potential solutions. 

Please let me know a convenient time for you to have a conversation. 

Thank you for your attention to this request. I look forward to your positive response. 



Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


