Letter of Updated Vendor Contract
Provisions

Date: [Insert Date]

To: [Vendor Name]

[Vendor Address]

[City, State, Zip Code]

Dear [Vendor's Contact Name],

We hope this message finds you well. We are writing to inform you of updates to the contract

provisions between [Your Company Name] and [Vendor Name]. These updates have been made
to enhance our ongoing partnership and ensure clarity in our dealings.

Updated Provisions:

Term of Agreement: [New Term Duration]
Payment Terms: [Updated Payment Terms]
Scope of Services: [Updated Scope Details]
Confidentiality Clause: [Revised Clause]

Termination Conditions: [New Conditions]

We encourage you to review the updated provisions thoroughly. Should you have any questions
or require clarification, please do not hesitate to reach out to us by [Contact Method].

If you agree to the amendments noted above, please sign and return the enclosed copy of this
letter by [Response Deadline].

Thank you for your attention to this matter. We look forward to continuing our successful
partnership.

Sincerely,

[Your Name]

[Your Title]

[Your Company Name]

[Your Contact Information]



